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Rechartering During Social Distancing 

 

In the following pages we will discuss how to complete your 

unit’s charter online with very limited-to-no            

in-person contact. 

 

Pages 2-3    Approving unit roster online 

Pages 4-7    Paying charter online 

Pages 8-10 Notifying Council that your charter is complete 
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Approve Unit Roster Online 

To approve the final unit roster online check the box next to I (WE) 

agree, select an approver (can be Executive Officer or Chartered Or-

ganization Representative, and then click next. 

 

This will initiate an automatic email that will be sent to the Executive 

Officer, the Chartered Organization Representative and the Com-

mittee Chair. The email will notify them that the Charter was ap-

proved online. 

 

See screen shot on next page... 
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Pay Charter Online 

You have three options for paying for the Unit Charter. 

1. Credit Card (with 3% administrative fee) 

2. Cash, Check or Money Order in to the council office 

3. E-Check 

 

Options 1 and 3 require no in-person interaction. 

 

See screen shots on following three pages for details... 
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Notifying Council of Completed Charter 

Option 1: 

If you had your charter approved online AND you paid online: send an email 

to Michelle.Roberts@scouting.org stating that your charter is ready to be pro-

cessed. Scan and attach any youth or adult applications/YPT certificates, the 

annual charter agreement, and any CBC forms. Please DO NOT take pictures of 

these documents and attach them. If scanning is unavailable please mail the 

paperwork to:  

Attn Michelle Roberts 

1410 E. 7th Street 

Charlotte, NC 28204 

*You can also put everything in a big envelope, clearly mark what it is and drop 

it in the mail slot on the back door of the council office. 
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Notifying Council of Completed Charter 

Option 2:  

If you had your charter approved online BUT you did NOT pay online: Please 

mail your check or money order to: 

Attn Michelle Roberts 

1410 E. 7th Street 

Charlotte, NC 28204 

AND Email Michelle.Roberts@scouting.org and state that your charter is ready 

to process and your payment has been mailed. Scan and attach any youth or 

adult applications/YPT certificates, the annual charter agreement, and any CBC 

forms. Please DO NOT take pictures of these documents and send them. If 

scanning is unavailable please mail the  paperwork to the address above along 

with your check or money order. 

*You can also put everything in a big envelope, clearly mark what it is and drop 

it in the mail slot on the back door of the council office. 
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Notifying Council of Completed Charter 

If none of these options work for you please note that there is a 60 day grace 

period from the time your unit expires to the time that your unit is dropped. 

 

Please feel free to email Michelle.Roberts@scouting.org with any concerns 

about your unit’s recharter. 

Option 3: 

Even if you choose not to do online approval and/or payment you can still get 

all of your paperwork together with proper signatures and mail it along with 

your check or money order to: 

Attn Michelle Roberts 

1410 E. 7th Street 

Charlotte, NC 28204 

*You can also put everything in a big envelope, clearly mark what it is and drop 

it in the mail slot on the back door of the council office. 


